
 Director of Social Media 

 Perform all du�es of V.P. of Social Media as outlined in the by-laws. Responsible for the publica�on, 
 distribu�on, and credibility of informa�on to the membership in an accurate and �mely manner, 
 upda�ng and maintaining the chapter website, and presen�ng a monthly update of ac�vi�es for 
 monthly Board mee�ngs via the Score Card. 

 Roles & Responsibili�es 
 ●  Post Power Member messages on social media ~  CARE  A 

 ●  Promote chapter on social media – chapter events, member spotlights, links to website, member 
 tes�monials, awards, raffle winners, etc. 

 ●  Maintain communica�on with local ATD members through updates on Social Media 
 ●  Recruit and train future V.P. of Social Media 
 ●  Represent the chapter professionally and ethically in all business func�ons and organiza�onal ac�vi�es 
 ●  A�end and par�cipate in monthly board and chapter mee�ngs 
 ●  Par�cipate in other chapter events, commi�ee mee�ngs, and regional conferences as available 
 ●  Review & consider addi�onal forms of social media as applicable (twi�er, Instagram, �k tok, Facebook, etc.) 

 Weekly Tasks 
 ●  Invite new members to the ATD Greater Las Vegas LinkedIn Group 
 ●  Invite chapter members to blog or vlog and share on our LinkedIn group page 
 ●  Update social media sites regularly with informa�on about upcoming events 

 Monthly Tasks 
 ●  A�end and present an update at monthly Board Mee�ng via Score Card 
 ●  Post event photos to social media sites by the following Monday 

 Annual Tasks 
 ●  Maintain joint chapter/ATD membership and par�cipate in ATD leadership development opportuni�es ~  CARE 




